
LANDLORD’S RETURN ADDRESS HERE

Saturday, November 06, 2004
PAY OR QUIT
TENANTS NAMES HERE

22XX Castlerock Sq #XXX

Reston VA 20190

VIA PERSONAL SERVICE 

VIA EMAIL

VIA FIRST-CLASS MAIL

VIA CERTIFIED MAIL. RETURN RECEIPT REQUESTED

Dear TENANTS NAMES:

You are hereby notified that you have materially breached your Lease Agreement dated DATE LEASE SIGNED GOES HERE on the above-referenced property by failing to pay your MONTH rent when due on DATE IT WAS DUE.
Please pay the total amount due of $TOTAL AMOUNT DUE within five days of this notice or vacate the property restoring the property to the condition on which you received it and returning all keys and rental materials to me at the above location.

NOTE:  All funds must be paid in certified funds.  PERSONAL CHECKS MAY NOT BE SUBMITTED.

Sincerely,

LANDLORD NAME AND SIGNATURE
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